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In order to receive advance order discount rates listed on the price sheet‚ we must receive your 
order and payment by April 14, 2010. 

Save money by ordering cleaning services and labor in advance.  All cleaning orders as well as 
display and rigging labor orders placed at show site will be charged an additional 30% above the 
advance rate. 

SHOW SCHEDULE

EXHIBITOR MOVE-IN
For more information and helpful hints on pre-show procedures and move-in, please go to 
www.freemanco.com/preshowFAQ

-
-
-

EXHIBIT HOURS
-
-
-
-
-
-

EXHIBITOR MOVE-OUT
For more information and helpful hints on post-show procedures and move-out, please go to
www.freemanco.com/postshowFAQ

-
-
-

DISMANTLE AND MOVE-OUT INFORMATION

(175325)

AM TRANSPLANT CONGRESS 2010
MAY 1 - 4, 2010

SAN DIEGO CONVENTION CENTER
SAN DIEGO, CALIFORNIA

SERVICE INFORMATION

BOOTH EQUIPMENT
Each 10' x 10' booth will be set up with 8' high Blue, Gold and White back wall drape, 3' high Blue
side dividers, and a 7" x 44" two-line identification sign.

Please note that electrical service is not included with your booth equipment but to accommodate
possible power requirements, electrical outlets will be installed in every inline booth. An audit will
be conducted by electricians and on-site charges will apply if the service is utilized and an order
has not been placed.

EXHIBIT HALL CARPET
The exhibit area is not carpeted however; the aisles will be carpeted in Gray.

DISCOUNT PRICE DEADLINE DATE

Friday April 30, 2010 8:00 AM 5:00 PM
Saturday May 01, 2010 8:00 AM 2:00 PM
Saturday May 01, 2010 2:30 PM 3:00 PM

Saturday May 01, 2010 6:00 PM 8:00 PM
Sunday May 02, 2010 9:30 AM 1:00 PM
Sunday May 02, 2010 3:30 PM 6:30 PM
Monday May 03, 2010 9:30 AM 1:00 PM
Monday May 03, 2010 3:30 PM 6:30 PM
Tuesday May 04, 2010 9:30 AM 1:00 PM

Tuesday May 04, 2010 2:00 PM 8:00 PM
Wednesday May 05, 2010 8:00 AM 12:00 PM
Wednesday May 05, 2010 1:00 PM 1:30 PM
We will begin returning empty containers once aisle carpet is removed.

Shipments received at show site after 4:30 PM on Friday and all day on Saturday will be assessed overtime charges.

Outbound shipments on Tuesday after 4:30 PM will be assessed overtime charges.
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All exhibitor materials must be removed from the exhibit facility by Wednesday, May 05, 2010 at 
12:00 PM.
To ensure all exhibitor materials are removed from the exhibit facility by the Exhibitor Move-Out 
deadline, please have all carriers check-in by Wednesday, May 05, 2010 at 10:00 AM.

POST SHOW PAPERWORK AND SHIPPING LABELS
Our Exhibitor Services Department will gladly prepare your outbound Material Handling Agreement 
and labels in advance.  Be sure your carrier knows the company name and booth number when 
making arrangements for shipping your exhibit at the close of the show.

SERVICE CONTRACTOR CONTACTS / INFORMATION:

FREEMAN

SERVICE  CENTER HOURS
-
-
-
-
-
-

Our Internet online ordering service, Freeman OnLine® is available for your convenience to order
all Freeman Services, view show schedule, or print order forms. Once your show is available online
you will receive an email which includes a direct link to Freeman OnLine®. 
To place online orders you will be required to enter your unique Login ID and Password. If this is
your first time to use Freeman OnLine®, click on the "Login" link in the top right corner to create a
new account.  To access Freeman OnLine® without using the email link, visit
www.myfreemanonline.com and click the "Login" link in the top right corner. If you need assistance
with Freeman OnLine® please call our Customer Support Center at (888) 508-5054.

SHIPPING INFORMATION
Warehouse Shipping Address:

Exhibiting Company Name / Booth # _________

C/O FREEMAN
6060 NANCY RIDGE DR, STE C

Freeman will accept crated, boxed or skidded materials beginning Wednesday, March 24, 2010, at
the above address. Material arriving after April 19, 2010 will be received at the warehouse with an
additional after deadline charge. Warehouse materials are accepted at the warehouse Monday
through Friday between the hours of 8:00 AM - 3:30 PM.

(175325)

901 E South Street
Anaheim, CA 92805
(714) 254-3410 fax (469) 621-5606
FreemanAnaheimES@freemanco.com

FREEMAN EXHIBIT TRANSPORTATION
(800) 995-3579 fax (817) 385-0983

Friday April 30, 2010 8:00 AM 5:00 PM
Saturday May 01, 2010 8:00 AM 5:00 PM
Sunday May 02, 2010 8:00 AM 5:00 PM
Monday May 03, 2010 8:00 AM 5:00 PM
Tuesday May 04, 2010 8:00 AM 5:00 PM
Wednesday May 05, 2010 8:00 AM 1:00 PM

FREEMAN ONLINE®

AMERICAN TRANSPLANT CONGRESS 2010

SAN DIEGO, CA 92121
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Exhibiting Company Name / Booth # _________

C/O FREEMAN

111 W HARBOR DR

Freeman will receive shipments at the exhibit facility beginning Friday, April 30, 2010. Shipments
arriving before this date may be refused by the facility. Any charges incurred for early freight
accepted by the facility are the responsibility of the Exhibitor.

Please note: All items and materials that must be brought into the facility may be subject to Material
Handling Charges and are the responsibility of the Exhibitor. This also applies to items not ordered
through the Official Show Vendors.

LABOR INFORMATION

ASSISTANCE
We want you to have a successful show. If we can be of assistance‚ please call our Exhibitor
Services Department at (714) 254-3410.

WE APPRECIATE YOUR BUSINESS!

(175325)

Show Site Shipping Address:

AMERICAN TRANSPLANT CONGRESS 2010

SAN DIEGO CONVENTION CENTER

SAN DIEGO, CA 92101

Booth Installation & Dismantle: If utilizing Freeman labor, please refer to the Installation &
Dismantle order form to place your order for display labor. Straight time and Overtime hours are
also listed on the order form. Exhibitors supervising Freeman labor will need to pick up and
release their labor at the Service Desk.

NOTE: All Common Carriers and Van
Lines should check-in at the Marshalling
Yard. (Please refer to the enclosed map.)
Certified Weight Tickets must
accompany all shipments.
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TRANSLATION SERVICES
Freeman is pleased to offer a new service for our international exhibitors that provides quick
interpretation and translation in 150 languages. This service will not only interpret for us on a
three way conversation, but also translate emails from customers. To access this feature you may
contact Freeman Exhibitor Services at (714) 254-3410 or Freeman’s Customer Support Center at
(888) 508-5054.
HELPFUL HINTS

SAVE MONEY
Order early to take advantage of advance order discount rates, place your order by April 14,
2010.
AVOID DELAY
Ship early to avoid delays.  Shipments arriving late at show site will cost you money, time and 
business!

SAFETY TIPS
Use a ladder, not a chair. Standing on chairs, tables and other rental furniture is unsafe and can
cause injury to you or to others.  These objects are not designed to support your standing weight.

Be aware of your surroundings. You are in an active work area with changing conditions during
move-in and move-out. Pay attention. Look for obstacles, machinery and equipment that are in
use.

Keep your eyes open for scooters and forklifts. The drivers of these vehicles may not be able to
see you.

Stay clear of dock areas, trucks and trailers.  These areas can be particularly dangerous. 

Prevent electrical shocks, falling items and damage to materials. Do not attach items or
equipment to the drapes or metal framework provided for your booth. This can cause serious
injury or damage to materials.

We discourage children from being in the exhibit hall during installation and dismantle. If children
are present during installation and dismantle, they must be supervised by an adult at all times.

Freeman does not ship or handle Hazardous Materials. If any materials you are shipping to the
event fall into this category, please contact Freeman to be sure the material will be allowed at the
facility and by the association. In addition, if authorized by the facility and the association, you will
need to make separate arrangements for the transport and handling of the approved materials,
since Freeman will not transport or handle them.

The operation or use of all motorized lifts and motorized material handling equipment for 
installation/dismantle of exhibits is NOT permitted by exhibitors or by their exhibitor appointed 
contractors (EAC’s). Thank you for your cooperation.

EXHIBITOR ASSISTANCE
For more information and helpful hints on pre-show procedures and move-in, please go to
www.freemanco.com/preshowFAQ.

For more information and helpful hints on post-show procedures and move-out, please go to
www.freemanco.com/postshowFAQ.

Call Freeman's Exhibitor Services department at (714) 254-3410 with any questions or needs you 
may have.

(175325)



NAME OF SHOW: 

ADDRESS:

SIGNATURE: PRINT NAME: 

E-MAIL FOR INVOICE:
Invoices will be sent by e-mail; please provide e-mail address of the person who reconciles your invoices if different than contact's email.

Check if you are a new Freeman customer

INCLUDE THIS FORM 
 WITH YOUR ORDER

07/08

 X 

BOOTH #:COMPANY NAME:

CITY/STATE/ZIP:

FAX #:EXT.:PHONE:

CONTACT'S E-MAIL:

For your convenience, we will use this authorization to
charge your credit card account for your advance orders,
and any additional amounts incurred as a result of show
site orders placed by your representative. These charges
may include all Freeman companies, or any charges which
Freeman may be obligated to pay on behalf of Exhibitor,
including without limitation, any shipping charges. Please
complete the information requested  below:

DINERS CLUBVISAMASTER CARD DISCOVERAMERICAN EXPRESS

CREDIT CARD
Please reference                  on your remittance.

BANK TRANSFER

Wire Transfer
ABA#:
International Wire Transfer
Swift Code:

Freeman

ACH Direct Deposit
ACCT# Freeman

FreemanACCT#ABA#:
Please reference Name of Show & Booth Number so we can 
properly credit your account.
Note:  Customers are responsible for any bank processing fees. 

ACCT#

BOOTH SIZE :
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UTILITIES

BY SUBMITTING THIS FORM OR ORDERING MATERIALS OR SERVICES FROM FREEMAN, YOU AGREE TO BE BOUND BY ALL
TERMS & CONDITIONS INCLUDED IN YOUR SERVICE MANUAL.

METHOD OF PAYMENT

CHECKCOMPANY
Please make check payable to:  Freeman
Checks must be in U.S. funds drawn on a U.S. or Canadian
bank.("U.S. FUNDS" MUST BE PRE-PRINTED on
Canadian checks.)

ACCOUNT NO.: EXP. DATE:

CARDHOLDER BILLING ADDRESS:

CARDHOLDER NAME (PRINT):                                                                                             SIGNATURE:

CITY/STATE/ZIP:

ENTER TOTALS HERE
FURNISHINGS & 
ACCESSORIES CARPET CLEANING/

SHAMPOOING
PORTER
SERVICE

RENTAL EXHIBITS 
& ACCESSORIES SIGNS INSTALLATION

LABOR

MATERIAL
HANDLING

RIGGING
INSTALLATION

RIGGING
DISMANTLE

EXHIBIT
TRANSPORTATION

HANGING
SIGNS

•

price.
Copies of invoices may be picked up from the Service Desk prior to show closing.
If you have questions or need assistance with any items not listed, please call and ask for your Exhibitor 
Services Representative. 

•

•
•

TELL US WHAT YOU THINK
Freeman is committed to providing great  customer service. To help us serve you more effectively in the
future, please visit the  URL address below upon the completion of your show to provide feedback.  Your
input will provide the insight needed to ensure that our customer service is in line with your expectations.

Remember to order in advance to save time and money.  You may place your order by  phone, fax, mail, or 
use our online ordering service at: www.myfreemanonline.com.
Orders received without payment or after the discount price deadline date will be charged at the standard

DISMANTLE
LABOR

GRAND
TOTAL

DISCOUNT PRICE 
DEADLINE DATE

(175325)

AMERICAN TRANSPLANT CONGRESS 2010 / MAY 1 - 4, 2010

Dallas, TX

026009593  1252039192

 1252039192

 1252039192111000012

Bank transfer to Bank of America, N.A.;

BOFAUS3N

http://feedback.freemanco.com/?175325

APRIL 14, 2010

(175325)

Fax: (469) 621-5606
Anaheim, CA 92805

FreemanAnaheimES@freemanco.com
(714) 254-3410

901 E South Street



In order to authorize Freeman to invoice a third party for payment of services rendered to exhibitors, both the
exhibiting company and the third party must complete this form and return it at least 14 days prior to show move-in.

EXHIBITING COMPANY AUTHORIZATION OF THIRD PARTY BILLING

Indicate which services are to be invoiced to the Third Party:

ALL FREEMAN SERVICES FREEMAN EXHIBIT TRANSPORTATION
I&D LABOR/SUPERVISION RENTAL FURNITURE/CARPET/SIGNS
MATERIAL HANDLING/IN & OUT BOOTH CLEANING

OTHER

EXHIBITOR SIGNATURE: DATE :

EXHIBITING COMPANY INFORMATION

THIRD PARTY COMPANY INFORMATION

THIRD PARTY CREDIT CARD AUTHORIZATION

MASTERCARD VISA DISCOVER

CREDIT CARD ACCOUNT NO: EXP. DATE:

CARDHOLDER NAME (PLEASE PRINT): CARD TYPE:

AUTHORIZED SIGNATURE:

CARDHOLDER BILLING ADDRESS:

Invoices will be sent by e-mail; please provide the e-mail address of the person who reconciles your invoices if different than contact's e-mail.

07/08
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CITY/STATE/ZIP:

EXHIBITOR NAME: (PLEASE PRINT)

CONTACT'S E-MAIL:

FAX:EXT.PHONE:

BOOTH #:

EXHIBITING COMPANY ADDRESS:

EXHIBITING COMPANY NAME:

CITY/STATE/ZIP:

CITY/STATE/ZIP:

FAX:EXT:PHONE:

CONTACT'S E-MAIL:

E-MAIL FOR INVOICE:

CONTACT NAME:

THIRD PARTY COMPANY NAME:

THIRD PARTY BILLING ADDRESS:

“We understand and agree that we‚ the exhibiting company‚ are ultimately responsible for payment of charges and
agree by submitting this form or ordering materials or services from Freeman, to be bound by all terms and conditions as
described in the Terms & Conditions section of this service manual. In the event that the named third party does not discharge
payment of the invoice prior to the last day of the show‚ charges will revert back to the exhibiting company. All invoices are due
and payable upon receipt‚ by either party. The items checked below are to  be invoiced to the third party.”
BY SUBMITTING THIS FORM OR ORDERING MATERIALS OR SERVICES FROM FREEMAN, YOU AGREE TO BE BOUND BY ALL
TERMS & CONDITIONS INCLUDED IN YOUR SERVICE MANUAL.

AMERICAN TRANSPLANT CONGRESS 2010 / MAY 1 - 4, 2010

(175325)

Fax: (469) 621-5606
Anaheim, CA 92805

FreemanAnaheimES@freemanco.com
(714) 254-3410

901 E South Street



N72066 Black-top Mini 18"W x 18"H ....

N72069 Black-top Cafe 24"W x 30"H ...

N72070 Black-top Bistro 24"W x 42"H 

N72067 Black-top Café Table 36"x30"

N72068 Black-top Bistro 36"W x 42"H ..

N72063 Café Table 30"W x 30"H .........

N72064 Café Table 36"W x 30"H .........

N720163 Bistro Table 30"W x 42"H .......

N720164 Bistro Table 36"W x 42"H .......

Qty Part # Description TotalStandard
Price

Discount
Price

Discount
Price

Standard
Price

Qty Part # Description Total

............... Call for Quote

N710142 Director Stool ......................

N71042 Director Chair .......................

N710998 Custom Imprinting/Director

N73091 Signature Loveseat ...........
N71093 Signature Chair ................

N71088 Black Diamond Stool ...........

N71089 Black Diamond Side Chair ..

N71090 Black Diamond Arm Chair....

C210105 Opal Side Chair ...................

C210101 Carson Arm Chair .............

N71092 Diva Counter Stool ...............
N71091 Diva Chair............................
N710102 Santana Chair .....................
N71085 Forestdale Chair ..................
N710144 Diplomat Chair .....................

N71038 Cherry Barrel Chair .............

N71048 Gray Gaslift Stool w/Arms ....

N71047 Gray Gaslift Stool .................

N71046 Gray Gaslift Chair w/Arms ....

N71045 Gray Gaslift Chair .................

N71044 Executive Chair ....................

N71041 Bugle Base Chair .................

C210112 Casey Padded Stool ............

OFFICE  FURNITURE

Pages 7 & 8

N72026 Cherry Cocktail Table ............

N72027 Cherry End Table ....................

N72028 Metro Slate Cocktail Table ......

N72029 Metro Slate End Table ............

C115103 Studio Black Cocktail Table ....

C115104 Studio Black End Table ..........
N72015 Glass Conference Table ........

N72065 Bugle Base Table/White .........

N72056 Display Counter ......................

Pedestal Tables - SoHo Series

N72093 Milano Table/Blonde Top ........

N72092 Milano Table/Black Top ..........

N72094 Luna Table/Black Top .............

N720191 Hemingway Writing Table .......

N74061 Cherry Desk 5' ........................
N74065 Cherry Bookcase ....................

N74064 Cherry Credenza .....................

N74071 Oak Desk 5' ............................
N74075 Oak Bookcase .........................
N74074 Oak Credenza .........................

N75079 Orion Computer Kiosk .............

N75030 Black Display Cube/Small .......

N75031 Black Display Cube/Medium ...

N75032 Black Display/Large ................

TABLES

BlueBlack Gray

Black Tweed         Blue Tweed

BlueBlack
Purple Red

Bright Green
Royal Blue

Orange
Yellow

Director Series
Cranberry          Taupe

Kennedy Sectional Series
Black Tweed Blue Tweed

12/07 Page 1 of 2

FURNISHINGS

*Remember to select a color for items 
with checkboxes. A color will be 
selected for you if not indicated.

GrayBlack

LOUNGE  SEATING
Pages 5 & 6
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For fast, easy ordering, go to www.myfreemanonline.com

Pages 11 & 12

Pedestal Tables - Chelsea Series - Butcher Block Top

Pages 9 & 10
OFFICE  FURNITURE

Pages 1 & 2
CHAIRS

Pages 3 & 4

N730313 Kennedy Sofa - 3 piece ......

N730213 Kennedy Loveseat - 2 piece 

N73013 Kennedy Corner Section ....

N73014 Kennedy Center Section ...

Black Chrome

BOOTH #:

PHONE #:

For Assistance, please call (714) 254-3410 to speak with one of our experts.

NAME OF SHOW:

DISCOUNT PRICE 
DEADLINE DATE

BOOTH SIZE:  X

E-MAIL ADDRESS :

CONTACT NAME :

COMPANY NAME:

INCLUDE THE FREEMAN METHOD OF 
PAYMENT FORM WITH YOUR ORDER

94.20 122.45
135.55 176.20

178.30 231.80

175.45 228.10

199.65 259.55

175.45 228.10
175.45 228.10

199.65 259.55

199.65 259.55

140.30 182.40

116.40 151.30

556.65 723.65
416.70 541.70

128.45 167.00
104.60 136.00

128.45 167.00

68.90 89.55

80.70 104.90

207.15 269.30
183.30 238.30
171.50 222.95

92.80 120.65
231.10 300.45
195.15 253.70

242.90 315.75

231.10 300.45

219.05 284.75

207.15 269.30

242.90 315.75

149.85 194.80

104.60 136.00

192.90 250.75
178.30 231.80
135.55 176.20
107.40 139.60

88.55 115.10
88.55 115.10

249.65 324.55

178.30 231.80

371.10 482.45

613.15 797.10

613.15 797.10

513.40 667.40

313.75 407.90

470.95 612.25
285.40 371.00
499.60 649.50
570.75 742.00
349.50 454.35
613.15 797.10

312.65 406.45

199.65 259.55

213.95 278.15

242.65 315.45

3296(175325)

578.05 751.45

385.45 501.10

192.90 250.75

192.90 250.75

APRIL 14, 2010

AMERICAN TRANSPLANT CONGRESS 2010 / MAY 1 - 4, 2010

Fax: (469) 621-5606
Anaheim, CA 92805

FreemanAnaheimES@freemanco.com
(714) 254-3410

901 E South Street



Undraped Tables - Tables are 24" wide

For fast, easy ordering, go to www.myfreemanonline.com

C150410 Single Step Riser 4'L x 7"H

C150610 Single Step Riser 6'L x 7"H 

C150810 Single Step Riser 8'L x 7"H

C150414 Single Step Riser 4'L x14"H

C150614 Single Step Riser 6'L x14"H

C150814 Single Step Riser 8'L x14"H

C150420 Double Step Riser 4'L .........

C150620 Double Step Riser 6'L ........

C150820 Double Step Riser 8'L .........

TOTAL COST

 Sub-Total % Tax  Total Cost

12103 Special Drape 3'H (per ft.) ....

12108 Special Drape 8'H (per ft.) ...

Pages 13 & 14
ACCESSORIES

+ =

E-MAIL ADDRESS :

PlumGray
GoldDark Green

TealRed White
BurgundyBlueBlack

Special Drape

C220121 Chrome Stanchion w/belt .......

C220118 Chrome Sign Holder ...............

N750135 Round Literature Rack ............

N750136 Flat Literature Rack ...............

C220109 Chrome Coat Tree ..................

C220134 Chrome Easel .........................

C220110 Chrome Bag Rack .................

N75053 Black Trash Receptacle ..........

N75054 Aluminum Trash Receptacle .

220107 Wastebasket ...........................

220106 Corrugated Wastebasket.........

N75057 Small Refrigerator ...................

N75052 Black Table Lamp ...................

N74082 File Cabinet/2 Drawer .............

N74081 File Cabinet/4 Drawer .............

10201484 Bulletin Board ..........................

N75020 Black Display Cylinder/Low ...

N75021 Black Display Cylinder/Med

N75022 Black Display Cylinder/Lg ....

DISPLAY FURNITURE
Pages 11 & 12 (continued)

C130330 Draped Table 3'L x 30"H .......
C130430 Draped Table 4'L x 30"H .......
C130630 Draped Table 6'L x 30"H .......
C130830 Draped Table 8'L x 30"H .......
C12404630 4th Side Drape 6'L x 30"H ..
C12404830 4th Side Drape 8'L x 30"H .
C130342 Draped Counter 3'L x 42"H ...
C130442 Draped Counter 4'L x 42"H ...
C130642 Draped Counter 6'L x 42"H ...
C130842 Draped Counter 8'L x 42"H ...
C12404642 4th Side Drape 6'L x 42"H ..
C12404842 4th Side Drape 8'L x 42"H ..

C131330 Undraped Table 3'L x 30"H .

C131430 Undraped Table 4'L x 30"H .

C131630 Undraped Table 6'L x 30"H.

C131830 Undraped Table 8'L x 30"H .

C131342 Undraped Counter 3'Lx42"H

C131442 Undraped Counter 4'Lx42"H

C131642 Undraped Counter 6'Lx42"H

C131842 Undraped Counter 8'Lx42"H

12/07

PlumGray
GoldDark Green

TealRed White
BurgundyBlueBlack

Draped Tables - Tables are 24" wide

Display Cylinders

*Remember to select a color for items 
with checkboxes. A color will be 
selected for you if not indicated.

Page 2 of 2

Table Top Risers 

PHONE #:

For Assistance, please call (714) 254-3410 to speak with one of our experts.

NAME OF SHOW:

CONTACT NAME :

COMPANY NAME: BOOTH:: BOOTH SIZE:  X

Qty Part # Description TotalStandard
Price

Discount
Price

Discount
Price

Standard
PriceQty Part # Description Total

FURNISHINGS
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63.00 81.90

78.45 102.00

94.20 122.45

63.00 81.90

78.45 102.00

94.20 122.45

126.00 163.80

156.90 203.95

188.40 244.90

8.75

16.00 20.80

17.10 22.25

121.15 157.50

121.15 157.50

185.25 240.85

163.90 213.05

60.15 78.20

47.85 62.20

74.25 96.55

78.45 102.00

78.45 102.00

26.45 34.40

19.85 25.80

342.70 445.50

135.55 176.20

171.50 222.95

235.30 305.90

265.40 345.00

155.45 202.10

167.00 217.10

188.35 244.85

108.55 141.10
108.55 141.10
121.15 157.50
135.55 176.20

45.55 59.20
45.55 59.20

127.05 165.15
127.05 165.15
147.90 192.25
167.60 217.90

58.20 75.65
58.20 75.65

61.30 79.70

61.30 79.70

67.20 87.35

74.25 96.55

67.20 87.35

67.20 87.35

74.25 96.55

79.85 103.80

(175325) 3296

AMERICAN TRANSPLANT CONGRESS 2010 / MAY 1 - 4, 2010
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For fast, easy ordering, go to www.myfreemanonline.com

NAME OF SHOW: ________________________________________________________________________________________

COMPANY NAME ______________________________________________________________ BOOTH #:__________________________

CONTACT NAME: ______________________________________________________ PHONE #: _________________________

E-MAIL ADDRESS _______________________________________________________________________________________
For Assistance, please call 714-254-3410 to speak with one of our experts.

INCLUDE THE FREEMAN METHOD OF 
PAYMENT FORM WITH YOUR ORDER

DISCOUNT PRICE
DEADLINE DATE
APRIL 14, 2010

_____ 159011 Ticket Tumbler Table Top.....   _________  
_____ 151010 Safety Container ..................   _________
_____ 103028 Grid Panel ............................   _________
_____ 1030107 Grid Panel Rack 7 Way Waterfall  _________
_____ 10407 Garment Rack .....................   _________
_____ 10402 Garment Rack 2 Arm Waterfall  _________
_____ 10404 Garment Rack 4 Arm Waterfall  _________
_____ 15905 Fish Bowl .............................   _________  
_____ 159020 Ballot Box .............................   _________

FREEMAN ACCESSORIES

_____ 10201282 Double Sided Vert 1/2M X 8' ....  __________  
_____ 10201482 Double Sided Vert 1M X 8' ........  __________  
_____ 10201088 Double Sided Horz 90" X 6' .....  ___________
_____ 10201 Straight Hook 1 1/2"................  ___________
_____ 10202 Looped Hook 1 1/4" ................  ___________
_____ 10203 Single Hook 6" ........................  ___________
_____ 10204 Double Hook 8" .......................  ___________

MISCELLANEOUS
     Discount Standard
  Qty Part # Description Price Price Total

PERFBOARD
     Discount Standard
  Qty Part # Description Price Price Total

Brass fi nish table top model,  
23"H  x  20"W  x  18"D.

TICKET TUMBLER

Chrome 24" X 96"-Prices are per Panel.
Chrome 7-way  waterfall.

GRID PANELS

82"H  x  44"W  x  48"D

SAFETY CONTAINER

Chrome 2 Arm 
Waterfall

Looped
Hook - 1 1/4"

Single 
Hook - 6"

Double 
Hook - 8"

PERFBOARD HOOKS

PERFBOARD
(push pins cannot be used)

Horizontal-90"Lx6'H
37" x 86"

of usable surface per 
panel.

Vertical-1/2Mx8'H
18" X 86"

of usable surface per 
panel.

Vertical-
1Mx8'H

37" x 86"
of usable surface 

per panel.

GARMENT RACKS

Chrome 4 Arm 
Waterfall

5'-6'H Adjustable

Chrome 
4 1/2'-6'H adjustable 

x 4'W 

Straight
Hook - 1 1/4"

White Only
12" x 12" Square.  

BALLOT BOX FISH BOWL

Water & Goldfi sh not included.

901 E South St
Anaheim, CA 92805

(714) 254-3410    Fax: (469) 621-5606
FreemanAnaheimES@freemanco.com
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 130.20 
 18.00 

 111.95 
 102.90 
 122.35 
 48.10 
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  102.00 
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 23.40 
 145.55 
 133.75 
 159.05 

 62.55 
 102.00 

  163.90 
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 3.10 
 3.95 
 3.95 
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 357.85 
 357.85 
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Sub-Total _______ + Tax (8.75%) __________ = TOTAL ____________
TOTAL COST



3/09 (175325)
09-10 CC

SHOWCASES

AM TRANSPLANT CONGRESS 2010 / MAY 1 - 4, 2010

INCLUDE THE FREEMAN METHOD OF 
PAYMENT FORM WITH YOUR ORDER

DISCOUNT PRICE
DEADLINE DATE
APRIL 14, 2010

For fast, easy ordering, go to www.myfreemanonline.com

NAME OF SHOW: ________________________________________________________________________________________

COMPANY NAME ______________________________________________________________ BOOTH #:__________________________

CONTACT NAME: ______________________________________________________ PHONE #: _________________________

E-MAIL ADDRESS _______________________________________________________________________________________
For Assistance, please call 714-254-3410 to speak with one of our experts.

____ 101043 Full View 4’ ....................   ________  

____ 101051 Full View 5’ ..................    ________

____ 101061 Full View 6’ ....................   ________

____ 101042 Half View 4’ ...................   ________

____ 101050 Half View 5’ .................    ________

____ 101060 Half View 6’ ...................   ________

____ 101090 Half View 34” Corner .....   ________

____ 101044 Quarter View 4’ .............   ________

____ 101052 Quarter View 5’ ............    ________

____ 101062 Quarter View 6’ .............   ________

____ 101092 Quarter View 34” Corner   ________  

Remember to order in advance to save time, money and 
ensure availability. Rental prices are for the duration of 
the show and include delivery to and removal from your 
booth space. 

Fluorescent Lighting.  Brushed Silver Frame.  Textured Gray 
Formica Exterior.  Mirrored Sliding Doors w/Lock. Glass Sides.  
Rear Storage w/Locked Sliding Doors.

STANDARD WHITE LINE (FLOURESCENT)
     Discount Standard
  Qty Part # Description Price Price Total

Fluorescent Lighting.  White formica exterior. Closed storage.  
Sliding Doors with locks (no mirrors).

DESIGNER LINE (FLOURESCENT)
     Discount Standard
  Qty Part # Description Price Price Total

QUARTER VIEW FULL VIEW CASEHALF VIEW WALL DISPLAY 
SHOWCASE

WALL DISPLAY SHOWCASE

____ 1010203  Wall  (Front View) .....    ________

____ 1010204  Wall  (See Through) .    ________

Fluorescent Lighting.  Solid Sides.  White formica exterior. 
Glass Sliding Doors. Adjustable Shelves. See through or 
Front View. 

84"H x 70"W x 19"D

84"H x 70"W x 18"D

____ 1012401 Half View 4’ ..................   ________

____ 1012601 Half View 5’ ..................   ________

____ 1012501 Half View 6’ ................    ________

____ 101212 Half View 34” Corner ...   ________

____ 1012400 Quarter View 4’ ............   ________

____ 1012500 Quarter View 5’ ..........    ________

____ 1012600 Quarter View 6’ ............   ________

____ 101214 Quarter View 34” Corner    ________

Electrical  and extension cords are NOT INCLUDED.  For 
electrical services, please refer to the electrical services 
order forms located in this manual.

Please use diagram below to indicate the placement of 
showcase(s) within your booth space.
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901 E South St
Anaheim, CA 92805

(714) 254-3410    Fax: (469) 621-5606
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TOTAL COST

Sub-Total ________ + Tax (8.75%) _________ = TOTAL __________
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CARPET PADDING AND PLASTIC COVERING - 

Per sq. ft.
16 oz. Carpet Rental 

28 oz. Carpet Rental - 

40 oz. Carpet Rental -

Qty Description Discount Standard Total

No MATERIAL HANDLING charges apply. Rental prices are for the duration of the show and include delivery to and
removal from your booth space.

For FREE samples or a quote on orders over 1200 sq. ft. please call our Exhibitor Sales Department at (714) 254-3410.•
•

•

PRESTIGE CARPET - includes plastic covering, delivery, material handling, installation and removal

• Our Custom Cut Classic Carpeting is available in custom cut sizes, and in a variety of standard colors.

Rental - Price per square foot (100 sq. ft. minimum)
Discount Standard

CUSTOM CUT CLASSIC CARPET - includes plastic covering, delivery, material handling, installation and removal

CHOOSE YOUR CARPET COLOR:

CHOOSE YOUR CARPET COLOR:

Guaranteed new, high quality carpet available in a variety of designer colors. •

Price per sq. ft. (100 sq. ft. minimum) Discount Standard

1 - 700 sq. ft.

701 - 1200 sq. ft.

CHOOSE YOUR CARPET COLOR - 40 oz. Carpet:
Black Charcoal Gray Pearl Navy Sea Breeze White

Price per sq. ft. (100 sq. ft. minimum) Discount Standard

1 - 700 sq. ft.
701 - 1200 sq. ft.

CHOOSE YOUR CARPET COLOR - 28 oz. Carpet:
Baywater Cardinal Gray Pearl Pine Toast
Black Charcoal Navy Raspberry Wedgewood
Cabernet Cream Peach Sea Breeze White

• Our 16 oz. Classic Carpeting is available in a variety of standard colors in the following standard sizes.

**All utility lines must be installed before carpet installation. Utilities should be ordered in advance.**

Booth Size:

INCLUDE THE FREEMAN METHOD OF 
PAYMENT FORM WITH YOUR ORDER

DISCOUNT PRICE 
DEADLINE DATE

NAME OF SHOW:

Orders received after the deadline or without payment will be charged the Standard Price and are subject to availability. 
Prestige and Custom Cut Classic Carpet are subject to a 100% Cancellation Charge.

TuxedoBlack Burgundy Gray TealBlue Plum  RedGreen

For fast, easy ordering, go to www.myfreemanonline.com

For Assistance, please call (714) 254-3410 to speak with one of our experts.

09/07

Price is per sq. ft.•
TotalStandardDiscountDescriptionQty

E-MAIL ADDRESS :

CONTACT NAME :

COMPANY NAME:

PHONE #:

BOOTH #:

sq. ft. @ = 
Total

sq. ft. @Booth Size:

sq. ft. @ =  XBooth Size:

sq. ft. @ =  XBooth Size:

Total

sq. ft. @ =  XBooth Size:

Total

TuxedoTeal RedPlumGreenGrayBurgundyBlueBlack

   9' x 10' Classic Carpet ..................................................... $ $
   9' x 20' Classic Carpet ..................................................... $ $
   9' x 30' Classic Carpet ..................................................... $ $
   9' x 40' Classic Carpet ..................................................... $ $

  Carpet Padding - 1/2" (90 - 700 sq. ft.)............................. $ $
  Carpet Padding - 1/2" (Over 700 sq. ft.)............................ $ $
  Plastic Covering ............................................................... $ $

=
TOTAL COST

% Tax
+

BOOTH SIZE:  X

Sub- Total Total Cost

$ $

$$

$

$

$

$

$ $

includes delivery, material handling, installation and removal

CLASSIC CARPET - includes delivery, material handling, installation and removal
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For Assistance, please call (714) 254-3410 to speak with one of our experts.
For fast, easy ordering, go to www.myfreemanonline.com

•  Show Site Prices will apply to all cleaning orders placed at show site.
appointed contractors to provide this service.

•  Our exclusive cleaning contract for this show will not permit other service contractors, including exhibitor 
•  100 sq. ft. minimum.
•  Prices are based on total square footage of booth regardless of area to be cleaned. 
•  Cleaning Services include vacuuming of booth area and emptying wastebasket at time of vacuuming.

 Qty (sq. ft.) Part # Description
Advance

Price TotalShow Site 
Price

Includes emptying of your booth's wastebasket(s) at the time of vacuuming.•

SHAMPOOING   (per sq ft - 100 sq ft minimum)
Qty (sq. ft.) Part # Description

INCLUDE THE FREEMAN METHOD OF 
PAYMENT FORM WITH YOUR ORDER

NAME OF SHOW:

 XCOMPANY NAME:

 610100 Booth Vacuuming - One Time .........................................

 610200 Booth Vacuuming - 2 Days ..............................................

 610300 Booth Vacuuming - 3 Days ..............................................

 610400 Booth Vacuuming - 4 Days ..............................................

 630100 Shampoo Carpet - One Time ...........................................

 630200 Shampoo Carpet - 2 Days ................................................

 630300 Shampoo Carpet - 3 Days ................................................

Includes emptying of your booth's wastebasket(s) and policing of your exhibit area at two-hour intervals during show hours.

 620500 Exhibit Area / Under 500 sq.ft. .........................................

 6201500 Exhibit Area / 501 - 1,500 sq. ft. ......................................

 6202500 Exhibit Area / 1,501 - 2,500 sq. ft. ....................................

 6203500 Exhibit Area / Over 2,500 sq.ft............................................................................ .......... Call for Quote

09/07

TotalShow Site
Price

Advance
Price

E-MAIL ADDRESS :

CONTACT NAME :

BOOTH SIZE:BOOTH #:

PHONE #:

TOTAL COST

VACUUMING   (per sq. ft. - 100 sq. ft. minimum)

•

Total CostSub-Total
+ =

Total
Show Site 

Price
Advance

PriceDescriptionPart #Qty (# days)

PORTER SERVICE   (per day)

N/A  %Tax

CLEANING SERVICES
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Fax: (469) 621-5606
Anaheim, CA 92805

FreemanAnaheimES@freemanco.com
(714) 254-3410

901 E South Street

.41 .55

.82 1.05

1.23 1.60
1.64 2.15

.72 .95
1.44 1.85
2.16 2.80

67.45 87.70

88.55 115.10

112.20 145.85
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See Reverse side for instructions, installation, equipment, & labor rates.
Please contact Exhibitor Sales at 714.254.3410 for a Truss & Lighting package quote.

Page 1 of 2

Regardless of previous usage, an authorized signature is required at 
the top of this form and the following information is to be completed.

IMPORTANT NOTE: Hanging structures are permitted in most 
areas of the Convention Center with the exception of meeting rooms 
and lobbies. You must comply with all Convention Center weight 
limitations and hanging structure requirements.
Freeman is the exclusive contractor for all ceiling-hung materials. All 
truss systems must also meet all facility rules and regulations. 

 Structural Integrity of Hanging Structure
    • Please attach CERTIFIED WEIGH BILL and CERTIFIED   
    STRUCTURAL  ENGINEERED DRAWING
   • Banners not requiring assembly weighing less than 100 lbs   
    DO NOT REQUIRE  CERTIFICATION.
   • Include a copy of the weight specifi cations for all Truss   
    Structures
   • Refer to Show Management Rules & Regulations for height   
    restrictions
.    • Exhibitors who comply with all outlined regulations will be  
    given fi rst priority.

PLEASE PROVIDE THE FOLLOWING INFORMATION
PLACEMENT DIAGRAM

Provide an overview sketch of how your sign should be hung in 
your booth in the large box below.  Place booth dimensions in 
the small boxes.  Indicate surrounding aisle or booth numbers for 
orientation.

Aisle/Booth #   TOP      

LEFT

Aisle/Booth #

RIGHT

Aisle/Booth #

Aisle/Booth #BOTTOM

Electrical signs must be in working order and in accordance  with  t h e 
National Electric Code. Electrical service requirements must be 
ordered in advance on the enclosed ELECTRICAL SERVICE order 
form.
Does your hanging structure  require electricity?  YES    NO

Does your hanging structure have lights?     YES    NO

How many people are required to assemble the hanging structure?

HANGING STRUCTURE
Install-Date/Time          AM/PM
Dismantle-Date/Time              AM/PM
Please indicate Method of Supervision your require:
   OK to proceed without Exhibitor Supervision
   Wait for Exhibitor Supervision
   Display House to supervise

 No. of feet from the fl oor to the top of the hanging structure 
 No. of feet from the fl oor to bottom of hanging structure
  No. of feet from the fl oor to top of ground structure
 No. of feet in from LEFT SIDE of exhibit space
 No. of feet in from RIGHT SIDE of exhibit space
 No. of feet in from BOTTOM of exhibit space 
 No. of feet in from TOP of exhibit space 

INBOUND SHIPPING
 Shipping to Advance Warehouse
 Deadline for Receipt: APRIL 19, 2010
 Shipping to Show Site
 Date of Arrival:     AM/PM

     Structure Description
z Include blue print or drawing containing detailed information so hanging  
 anchor points can be determined.

Type of Material:
Please specify: wood, cloth, metal, plastic, truss, vinyl, etc.

Shape of Structure:
Please specify: square, triangle, rectangle, round, banner, etc.
 
 truss only   12" box     20" box 

Number of Signs to be hung:  

Size:      Height
    
   Length
     
   Width

   Diameter

Weight of Hanging Structure: (in pounds)
Any hanging  structure that weighs in excess of 100 pounds will require the 
employment of chain motors.  Additional crews may be dispatched at the 
Exhibitor's expense if deemed necessary by Freeman.

• Are you using chain motor(s)?   Quantity:
   Chain Hoist   Rotating Motor 
   Exhibitor Provided  Freeman Provided

INCLUDE THE FREEMAN METHOD OF 
PAYMENT FORM WITH YOUR ORDER

DEADLINE DATE
APRIL 14, 2010

NAME OF SHOW: ________________________________________________________________________________________

COMPANY NAME ______________________________________________________________ BOOTH #:_________________________

CONTACT NAME: ______________________________________________________ PHONE #: _________________________

E-MAIL ADDRESS _______________________________________________________________________________________
For Assistance, please call 714-254-3410 to speak with one of our experts.

02/07 (175325)
08-09 CC
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For fast, easy ordering, go to www.myfreemanonline.com

HANGING SIGN LABOR AND EQUIPMENT

901 E South St
Anaheim, CA 92805

(714) 254-3410    Fax: (469) 621-5606
FreemanAnaheimES@freemanco.com

AM TRANSPLANT CONGRESS 2010 / MAY 1 - 4, 2010
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ASSEMBLY CREW/ADDITIONAL LABOR
Assembly Crew or Ground Supervisor
Per Person Per Hour   
 Advanced Price .................. $       $     $
 Show Site Price .................. $       $     $

SIGN HANGS ONLY
Boom Lift with Crew per hour    
 Advanced Price .................. $      $     $
 Show Site Price .................. $      $     $     
TRUSS & EQUIPMENT HANGS
Boom Lift with Crew per hour    
 Advanced  Price .................. $      $     $
 Show Site Price .................. $      $     $       
     

NAME OF SHOW:  

EXHIBITING COMPANY NAME:        BOOTH #: 

PRINT NAME:     PHONE#:         FAX #: 

INSTRUCTIONS

•  In cases where materials are not delivered to our warehouse 
  with complete instructions & diagrams prior to move-in, 
  please be aware of the following:
•  Exhibit personnel MUST CHECK-IN at the Freeman Service  
  Desk upon receipt of hanging materials at booth. Show site 
  check-ins will not be guaranteed same day or straight time  
  installation. Next day hangs for on-site deliveries will 
  be installed after advance scheduled hangs are completed
•  Exhibitor understands and agrees that if their representative
  does not check in at the Freeman Service Desk at the time/ 
  date assigned, (per Freeman's notifi cation) when structures 
  are ready to hoist, they will FORFEIT their rights to have their  
  own supervision.

SHOW SITE ORDERS MIGHT NOT BE ACCEPTED due to 
advance clearance requirements. Show Site prices will apply 
to all labor orders placed at show site.

INSTALLATION 

CHARGES FOR HANGING - TIME & MATERIAL BASIS

INSTALLATION ESTIMATE
 Approx. Hours  Hourly Rate    Estimated Cost  

DISMANTLE  ESTIMATE
 Approx. Hours  Hourly Rate    Estimated Cost  

• All Sign Structure/Truss and Motor System orders must be 
accompanied by both a Weight Certifi cate and a Certifi ed Structural 
Engineered Drawing.
• All ground supported truss systems that exceed a height of 12' will 
require seismic safety cables.  Any part of an exhibit or structure   
must have a supporting base equaling 1/3 the height of the structure 
on three points.
• All truss systems that are to be suspended from the ceiling will 
require detailed blue prints that indicate all hanging points and weight 
loads for  each point.
• All truss and motor systems will be operated by Freeman  
personnel only. At no time, will any Exhibitor Appointed Contractor 
be permitted to operate the motor controls in raising or  lowering 
truss systems.  All Distros will be handled by Freeman.

TOTAL ESTIMATED COST:

FREEMAN IS RESPONSIBLE FOR ASSEMBLY OF ALL  
HANGING EQUIPMENT, TRUSS AND SIGNS.  No display houses 
will be allowed to assemble any hanging structures, due to seismic 
codes. However, they may supervise.  Set up instructions must be 
provided for signs needing assembly.Dismantling may be done by 
a display house after Freeman  lowers structure.  Installation and 
dismantlle times will be established by Freeman per availability of 
halls and access to area.
METHOD OF SUPERVISION REQUIREMENTS ARE:
OK TO PROCEED WITHOUT EXHIBITOR SUPERVISION, THE 
FOLLOWING APPLIES: 
z  Must have diagrams and be received in our Warehouse.
z  We will make every attempt to coordinate hangs, when   
  possible, prior to your assigned freight target.  
z  Exhibitors who require labor to hang from the ceiling PRIOR  
  to  installing their displays must contact us prior to move-in,  
  to  schedule the necessary labor and equipment.  
•   All hanging material MUST be sent in a separate container  
  directly to the Freeman warehouse, with  the special   
  enclosed HANGING MATERIAL labels.
•  Deadline for receipt: APRIL 19, 2010
  Company Name and Booth Number_______
  For: AM TRANSPLANT CONGRESS 2010
  c/o Freeman
  6060 NANCY RIDGE DRIVE, STE C
  SAN DIEGO, CA  92121
  Attention: Hanging Structure
•  Bill of Lading must be marked:
  "Hanging Sign/Ceiling Hung Material"

EXHIBITOR OR DISPLAY HOUSE SUPERVISION, THE
FOLLOWING APPLIES:

The enclosed Structural Integrity Statement must be signed by 
the display house and/or exhibitor, guaranteeing that the stress 
points for hanging have been engineered properly. Structures 
will not be hung if, in the opinion of the contractor and/or facility, 
they are deemed unsafe.
All information must be forwarded to Freeman for approval in 
advance of move in. 

AUTHORIZED BY:__________________________________

DATE:____________________________________________

This form must be returned with the following:
z Structural Integrity Statement
z Certifi ed engineered blue print
z Drawing indicating height, length and width dimensions
z Certifi ed weigh bill
z Orientation drawing showing position within the booth 
 space and height from the fl oor to the top of the sign. 

STRUCTURAL INTEGRITY STATEMENT

Page 2 of 2

ROTATING MOTOR RENTAL
 Quantity    Rate    Estimated Cost  

CHAIN HOIST RENTAL
 Quantity    Rate    Estimated Cost  

=@

Double
Time Holiday

ASSEMBLY ESTIMATE
 Approx. Hours  Hourly Rate    Estimated Cost  

Straight
Time

@ =

@ =

=@

=@

HIGH STEEL CHARGE (San Diego Only)
Quantity    Rate    Estimated Cost  

=@ $    210.00**

• Size and weight of structure determines labor & equipment  
requirements - in most cases 2-man crews will be utilized.  Additional 
crew and/or equipment will be used if the supervisor deems it 
necessary to safely complete the installation and/or  dismantling 
of  a job, and will be charged accordingly.
• There will be an additional charge for any cables, connectors, or 
other equipment needed to assemble or rig structures as well as labor 
to verify weight on hang points.  Recrating of signs by Freeman will 
be handled on a time and material basis
• In certain areas of the San Diego Convention Center, hang point 
rigs must be installed prior to anything being hung from the ceiling.  
If hang point rigs are required, the additional charge will be $210.00 
for each hang point rig.  This is in addition to the quoted rates for 
hanging signs, truss or equipment. 
****For some events an 8 hour minimum charge of $933.00 each way 
could apply.
• One hour minimum per lift crew, assemblor and/or supervisor
• STRAIGHT TIME: 8:00 A.M. TO 4:30 P.M. Monday through Friday
• DOUBLE TIME:   4:30 P.M. TO 8:00 A.M. Monday through Friday.  
        ALL DAY Saturday and Sunday
• HOLIDAY         ALL DAY on Holidays

 475.60 
618.30

 652.50 
848.30

 763.50 
992.60

 570.60 
 741.80 

 823.00 
 1,070.00 

 981.50 
1,276.00

 95.00 
 123.50 

 170.50 
 221.70 

 218.00 
 283.40 

$   522.10 

$    686.35 
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PLEASE INCLUDE THIS FORM 
WITH YOUR HANGING 

SIGN ORDER FORM

STRUCTURAL INTEGRITY STATEMENT
THIS FORM MUST BE RETURNED

FOR ALL SUSPENDED STRUCTURES
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DEADLINE DATE
APRIL 14, 2010

02/07 (175325)
08-09 CC

___________________________________________, the contracted exhibitor at the 
AM TRANSPLANT CONGRESS 2010 and (if applicable)____________________, the 
display house or builder for the aforementioned exhibitor, do hereby certify and guar-
antee that the stress points for the hanging structure have been properly engineered 
and tested. We further certify that the structure can be hung safely and has been 
constructed to meet all applicable regulations and safety measures. 

We hereby release, indemnify and forever hold harmless ASSOCIATION 
HEADQUARTERS, SAN DIEGO CONVENTION CENTER, FREEMAN, and its 
subsidiaries, their directors, officers, employees, representatives, agents and 
contractors from and against any and all liability, claims, damage, loss, fi nes, or 
penalties arising from the installation, use or dismantling of this structure.  All hang 
points supporting in excess of 200 lbs. may be verifi ed (metered) on site at exhibitor’s 
expense.

Exhibiting Company: _________________________________ Booth #: ______

Authorized Signature: ______________________________________________

Printed Name: _______________________________________ Date: ________

E-Mail:  ___________________________________________________________

Display House/Builder (if applicable): _________________________________

Authorized Signature: ______________________________________________

Printed Name: _______________________________________ Date: ________

901 E South St
Anaheim, CA 92805

(714) 254-3410    Fax: (469) 621-5606
FreemanAnaheimES@freemanco.com



As the official service contractor‚ Freeman is the exclusive provider of freight 
services. Material handling includes unloading your exhibit material‚ storing up 
to 30 days in advance at the warehouse address‚ delivering to the booth‚ the 
handling of empty containers to and from storage‚ and removing of material from 
the booth for reloading onto outbound carriers. It should not be confused with the 
cost to transport your exhibit material to and from the convention or event. You 
have two options for shipping your advance freight — either to the warehouse or 
directly to show site.
How do I ship to the warehouse?

• We will accept freight beginning 30 days prior to show move-in.
• To check on your freight arrival‚ call Exhibitor Services at the location listed on 

Quick Facts.
• To ensure timely arrival of your materials at show site‚ freight should arrive by 

the deadline date listed on Quick Facts. Your freight will still be received after the 
deadline date‚ but additional charges will be incurred.

• The warehouse will receive shipments Monday through Friday, except holidays. 
Refer to Quick Facts for warehouse hours. No appointment is necessary.

• The warehouse will accept crates‚ cartons‚ skids‚ trunks/cases and carpets. 
Loose or pad-wrapped material must bae sent directly to show site.

• All shipments must have a bill of lading or delivery slip indicating the number of 
pieces‚ type of merchandise and weight.

• Certified weight tickets must accompany all shipments.
• Warehouse freight will be delivered to the booth prior to exhibitor setup.
• Please call the number located on Quick Facts if you want to ship oversized 

material that requires special equipment to the warehouse.
How do I ship to show site?

• Freight will be accepted only during exhibitor move-in. Please refer to Quick 
Facts for the specific exhibitor move-in dates and times.

• All shipments must have a bill of lading or delivery slip indicating the number of 
pieces‚ type of merchandise and weight.

• Certified weight tickets must accompany all shipments.
What about prepaid or collect shipping charges?

• Collect shipments will be returned to the delivery carrier.
• To ensure that your freight does not arrive collect‚ mark your bill of lading 

“prepaid.”
• “Prepaid” designates that the transportation charges will be paid by the exhibitor 

or a third party.
How should I label my freight?

• The label should contain the exhibiting company name‚ the booth number and 
the name of the event.

• The specific shipping address for either the warehouse or show site is located 
on Quick Facts.

How do I estimate my Material Handling charges?

• Charges will be based on the weight of your shipment. Each shipment received 
is considered separately. The shipment weight will be rounded to the next 100 
pounds. Each 100 pounds is considered one “cwt.” (one hundred weight). All 
shipments are subject to reweigh.

• On the Order Form‚ select whether the freight will arrive at the warehouse or be 
sent directly to show site.

• Next‚ select the category that best describes your shipment. There are three 
categories of freight: 

  Crated: material that is skidded or is in any type of shipping container that can 
be unloaded at the dock with no additional handling required.

  Special Handling: material delivered by the carrier in such a manner that it 
requires additional handling‚ such as ground unloading, stacked and constricted 
space unloading‚ designated piece unloading, loads mixed with pad-wrapped 
material, loads failing to maintain shipping integrity, carpet and/or pad-only 
shipments, and shipments that require additional time, equipment or labor to 
unload. Federal Express and UPS are included in this category due to their 
delivery procedures.
Uncrated: material that is shipped loose or pad-wrapped‚ and/or unskidded 
machinery without proper lifting bars or hooks.

• Add overtime charges for inbound if material is delivered to the booth during 
the overtime period stated on Quick Facts. This includes both warehouse and 
show-site shipments.

• Add overtime charges for outbound if material is loaded onto the outbound 
carrier during the overtime period stated on Quick Facts.

• Add the late delivery charge listed on the Order Form if the shipment is accepted 
at the warehouse or at show site after the deadline date listed on Quick Facts.

• The above services‚ whether used completely or in part‚ are offered as a package 
and the charges will be based on the total inbound weight of the shipment.

• Shipments received without receipts or freight bills, such as UPS and Federal 
Express, will be delivered to the booth without guarantee of piece count or condition.

What happens to my empty containers during the show?

• Pick up “Empty Labels” at the Service Center. Place a label on each container. 
Labeled containers will be picked up periodically and stored in non-accessible 
storage during the show.

• At the close of the show‚ the empty containers will be returned to the booth in 
random order. Depending on the size of the show‚ this process may take several 
hours.

How do I protect my materials after they are delivered to the show or 

before they are picked up after the show?

• Consistent with trade show industry practices‚ there may be a lapse of time 
between the delivery of your shipment(s) to your booth and your arrival. The 
same is true for the outbound phase of the show — the time between your 
departure and the actual pick-up of your materials. During these times‚ your 
materials will be left unattended. We recommend that you arrange for a 
representative to stay with your materials or that you hire security services to 
safeguard your materials.

How do I ship my materials after the close of the show?

• Each shipment must have a completed Material Handling Agreement in order to 
ship materials from the show. All pieces must be labeled individually.

• To save time‚ complete and submit the Outbound Shipping Form in advance‚ or 
you may contact the Service Center at show site for your shipping documents. 
The Material Handling Agreement and labels will be processed and available 
prior to show closing.

• After materials are packed‚ labeled‚ and ready to be shipped‚ the completed 
Material Handling Agreement must be turned in at the Service Center.

• Call your designated carrier with pick-up information. Please refer to Quick Facts 
for specific dates and times. In the event your selected carrier fails to show on 
final move-out day‚ your shipment will either be rerouted to Freeman’s carrier 
choice or delivered back to the warehouse at exhibitor’s expense.

• For your convenience‚ show-recommended carriers will be on site to handle 
outbound transportation.

Where do I get a forklift?

• Forklift orders to install or dismantle your booth after materials are delivered 
may be ordered in advance or at show site. We recommend that you order in 
advance to avoid additional charges at show site. Refer to the Order Form for 
available equipment.

• Advance and show-site orders for equipment and labor will be dispatched once a 
company representative signs the labor order at the Service Center.

• Start time is guaranteed only when equipment is requested for the start of the 
working day.

Do I need insurance?

• Be sure your materials are insured from the time they leave your firm until 
they are returned after the show. It is suggested that exhibitors arrange all-risk 
coverage. This can be done by riders to your existing policies.

• All materials handled by Freeman are subject to the enclosed Terms and Conditions.
Other available services (may not be available in all locations)
• Cranes
• Scissor lifts‚ condors
• Access storage at show site
• Exhibit transportation services (see enclosed brochure)
• Security storage at show site
• Short-term and long-term warehouse storage
• Local pick-up and delivery
• Priority empty return

W H A T A R E FREIGHT SERVICES?

11/06 – 



RATE CLASSIFICATIONS: 
 Warehouse Shipment Delivered on or Before APRIL 19, 2010 (200 lb. minimum)
   Crated or Skidded Shipment ....................................................................... $   
   Special Handling Shipment ......................................................................... $   
  Show Site Shipment Deliver Only on APRIL 30 - MAY 1, 2010 (200 lb. minimum)
  Crated or Skidded Shipment ....................................................................... $  
  Special Handling Shipment ......................................................................... $ 
  Uncrated or Pad Wrapped Shipment .......................................................... $ 
  Small Package - Maximum weight is 30 lbs per shipment*
   Per Shipment .............................................................................................. $
   
*A small package shipment is a shipment totaling any number of pieces with a combined weight not to exceed 30 lbs that is       
received on the same day, from the same shipper and delivered by the same carrier. 
  
 ADDITIONAL SURCHARGES:
  Shipment Delivered after Deadline Date (in addition to above rates)
  Warehouse Shipment after APRIL 19, 2010 ............................................... $ 
  Show Site Shipment after Show Opening ................................................... $ 
  Overtime Charge - Inbound (in addition to above rates)
  Crated or Skidded Shipment ....................................................................... $  
  Special Handling Shipment ......................................................................... $  
  Uncrated or Pad Wrapped Shipment .......................................................... $ 
  Overtime Charge - Outbound (in addition to above rates)
  Crated or Skidded Shipment ....................................................................... $   
  Special Handling Shipment ......................................................................... $   
  Uncrated or Pad Wrapped Shipment .......................................................... $  
  Mobile Unit Spotting Fee ........................................................................................... $

Tips to Save on Material Handling
Consolidate shipments - when total weight is less than 200 lbs.  For Example:

3 Separate Shipments 1 Consolidated Shipment
60 lbs. charged @ 200 lbs. $ 152.20 3 pieces (1 shipment)
52 lbs. charged @ 200 lbs. $ 152.20 177 lbs. charged @ 200 lbs = $152.20
65 lbs. charged @ 200 lbs. $ 152.20 = $456.60 Added benefi t - your shipments are less likely to get misplaced if they   
 are packaged together with larger items.

•

MATERIAL HANDLING SERVICES

  Description Price Per 200 lb.           
   CWT Minimum          

                 Description  Weight                                       CWT          
  Price per            

CWT
 Estimated  Total
Cost (200 lb. Min.)

                         ÷   100  = 

Surcharges                             ÷   100  = 

8.75% Tax

Total

NAME OF SHOW: ________________________________________________________________________________________

COMPANY NAME ______________________________________________________________ BOOTH #:_________________________

CONTACT NAME: ______________________________________________________ PHONE #: _________________________

E-MAIL ADDRESS _______________________________________________________________________________________
For Assistance, please call 714-254-3410 to speak with one of our experts.

Let Freeman OnLine® estimate your material handling charges for you.  Log on to www.myfreemanonline.com, select your show and click on “Estimate 
My Material Handling Costs”.  From Freeman OnLine® you can print extra shipping labels, get tips on how to package your freight and much more.

FR
E
E
M
A
N
 m

at
er
ia
l 
ha

nd
lin

gINCLUDE THE FREEMAN METHOD OF 
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N/A

CRATED:    Material that is skidded or is in any type of shipping container that can be unloaded at the dock 
                                            with no additional handling required.
SPECIAL HANDLING:    Material delivered by a carrier in such a manner that it requires additional handling, such as
 (See defi nitions on back) ground unloading, stacked or constricted space unloading, designated piece unloading, shipment   

 integrity, alternate delivery location, loads mixed with pad wrapped material, carpet and/or pad  
 only shipments, no documentation and shipments that require additional time, equipment or labor  
 to unload. Federal Express, Airborne Express, DHL and UPS are included in this category due  
 to their delivery procedures. 

UNCRATED:  Material that is shipped loose or pad-wrapped, and/or unskidded machinery without proper lifting  
 bars or hooks.

STRAIGHT TIME:  8:00 A.M. to 4:30 P.M. Monday through Friday
OVERTIME:   4:30 P.M. to 8:00 A.M. Monday through Friday, all day Saturday, Sunday, and Holidays
         (Overtime will be applied to all freight received at the warehouse and/or show site that must be 
         moved into or out of booth during above listed times.)
Please note:  Shipments received at show site after 4:30 PM on Friday, April 30, anytime on Saturday, May 1 and Outbound 
shipments after 4:30 PM on Tuesday, May 4 will be assessed overtime charges. 

02/07 (175325)
09-10 CC

901 E South St
Anaheim, CA 92805

(714) 254-3410    Fax: (469) 621-5606
FreemanAnaheimES@freemanco.com

 76.10 
 99.00 

  72.40 
 94.20 

 108.60 

  46.50 

 

19.10 
 18.10

  18.10 
 23.60 
 27.20 

 
18.10 
 23.60 
 27.20 

  285.80 

 152.20 
 198.00 

  144.80 
 188.40 
 217.20 

   

 

38.20 
 36.20

  36.20 
 47.20 
 54.40 

 
36.20 
 47.20 
 54.40 
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SPECIAL HANDLING DEFINITIONS

Special handling applies to shipments that are loaded by cubic space and/or packed in such a manner as 
to require additional labor/handling, such as ground unloading, constricted space unloading, designated 
piece unloading, carpet/pad only shipments or stacked shipments.  Also included are shipment integrity, 
alternate delivery locations, mixed shipments, and shipments without individual bills of lading.  Shipments 
loaded in this manner require additional time, labor, or equipment, to unload, sort and deliver.

What is Ground Loading/Unloading?
Vehicles that are not dock height, preventing the use of loading docks, such as U-hauls, fl at bed trailers, 
double drop trailers, company vehicles with trailers that are not dock level, etc. 

What is Constricted Space Loading/Unloading?
Trailer loaded “high and tight” shipments that are not easily accessible.  Freight is loaded to full capacity 
of trailer – top to bottom, side to side.  One example of this is freight that is loaded down one side of a 
trailer that must be bypassed to reach targeted freight.  

What is Designated Piece Loading/Unloading?
Drivers that require the loading crew to bring multiple pieces of the freight to the rear of the trailer to select 
the next piece, having to remove freight from the trailer then reload to fi t or the trailer must be loaded in 
a sequence to ensure all items fi t.

What are Stacked Shipments?
Shipments loaded in such a manner requiring multiple items to be removed to ground level for delivery 
to booth.  Stacked or “cubed out” shipments, loose items placed on top of crates and/or pallets constitute 
special handling.  

What is Shipment Integrity?
Shipment integrity involves shipments on a carrier that are intermingled, or delivered in such a manner 
that additional labor is needed to sort through and separate the various shipments on a truck for delivery 
to our customers.   

What is Alternate Delivery Location?
Alternative delivery location refers to shipments that are delivered by a carrier that requires us to deliver 
some shipments to different levels in the same building, or to other buildings in the same facility.    

 What are Mixed Shipments?
Mixed shipments are defi ned as shipments of mixed crated and uncrated goods, where the percentage of 
uncrated is minimal and does not warrant the full uncrated rate for the shipment, but does require special 
handling.  Freeman defi nes special handling for mixed loads as having less than 50% of the volume as 
uncrated.

What does it mean if I have “No Documentation”?
Shipments arrive from a small package carrier (including, among others, Federal Express, Airborne 
Express, DHL and UPS) without an individual Bill of Lading, requiring additional time, labor and equipment 
to process.   

What about carpet only shipments?
Shipments that consist of carpet and/or carpet padding only require special handling because of additional 
labor and equipment to unload.  

What is the difference between Crated and Uncrated Shipments?
Crated shipments are those that are packed in any type of shipping container that can be unloaded at 
the dock with no additional handling required.  Such containers include crates, fi ber cases, cartons, and 
properly packed skids.  An uncrated shipment is material that is shipped loose or pad-wrapped, and/or 
unskidded without proper lifting bars and hooks. 

for frequently asked questions and material handling estimator tools, go to www.myfreemanonline.com
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          Part #           Description         Date       Start    # of Equip/ Approx Hrs Total  Hourly Estimated
         Time  Person per Person Hours Rate Total Cost

          

          

                                      Sub-Total 

         Tax  N/A

  

         Part #           Description            Date       Start     # of Equip/ Approx Hrs Total  Hourly Estimated
           Time       Person per Person Hours Rate Total Cost

          

       

 Sub-Total 

  Tax N/A

  DISMANTLE

INSTALLATION

RIGGING EQUIPMENT AND LABOR (One Hour Minimum per Worker)
Straight Time -  8:00 A.M. to 4:30 P.M. Monday through Friday
Overtime -   4:30 P.M. to 8:00 A.M. Monday through Friday
DoubleTime -  ALL DAY on Saturday and Sunday  
Holiday -  ALL DAY on Holidays 
   • Show site prices will apply to all orders placed at show site.
   • Start time guaranteed only at start of working day.
   •  Supervisor must check in at Service Desk to pickup labor.
   •  When scheduling dismantle labor, be sure to allow suffi cient time for empty containers to be returned to your booth.
   •  Additional crew, equipment and or larger equipment will be used if the supervisor deems it necessary to safely complete  
    the installation and/or dismantling of a job and it will be charged accordingly.
   •  Cable, clamps, shackles, turnbuckles, etc. are additional and will be charged accordingly.

Forklift Labor
 304050 Forklift w/operator up to 5,000 lbs ST ............................................................$ $ 
 304051 Forklift w/operator up to 5,000 lbs OT ............................................................$ $
 304052 Forklift w/operator up to 5,000 lbs DT ............................................................$ $
 304053 Forklift w/operator up to 5,000 lbs HOL .........................................................$ $  
 3040150 Forklift w/operator up to 15,000 lbs ST ..........................................................$ $ 
 3040151 Forklift w/operator up to 15,000 lbs OT ..........................................................$ $
 3040152 Forklift w/operator up to 15,000 lbs DT ..........................................................$ $
 3040153 Forklift w/operator up to 15,000 lbs HOL .......................................................$ $
 304040 Forklift w/operator 4-Stage ST .......................................................................Quoted on Request
 304041 Forklift w/operator 4-Stage OT .......................................................................Quoted on Request
 304042 Forklift w/operator 4-Stage DT .......................................................................Quoted on Request
 304043 Forklift w/operator 4-Stage HOL ....................................................................Quoted on Request
Rigging Labor*   
 3020200 Rigger Foreman ST .......................................................................................$ $ 
 3020201 Rigger Foreman OT .......................................................................................$ $
 3020202 Rigger Foreman DT .......................................................................................$ $
 3020203 Rigger Foreman HOL .....................................................................................$ $
 3020100 Rigger ST .......................................................................................................$ $ 
 3020101 Rigger OT ......................................................................................................$ $
 3020102 Rigger DT .......................................................................................................$ $
 3020103 Rigger HOL ....................................................................................................$ $
 3010100 Material Handler ST .......................................................................................$ $ 
 3010101 Material Handler OT .......................................................................................$ $
 3010102 Material Handler DT .......................................................................................$ $
 3010103 Material Handler HOL ....................................................................................$ $

Lift Capacity _______________________________ Height Required ____________________________________________

Describe work to be done: _____________________________________________________________________________

Lift Capacity _______________________________ Height Required ____________________________________________

Describe work to be done: _____________________________________________________________________________

*When moving or placing machinery, the applicable rate of a Rigger Foreman will be added to the Forklift charges
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Total

Total

  Description                                     Price/Hour       Price/Hour          
               Advance        Show Site

NAME OF SHOW: ________________________________________________________________________________________

COMPANY NAME ______________________________________________________________ BOOTH #:_________________________

CONTACT NAME: ______________________________________________________ PHONE #: _________________________

E-MAIL ADDRESS _______________________________________________________________________________________
For Assistance, please call 714-254-3410 to speak with one of our experts.

INCLUDE THE FREEMAN METHOD OF 
PAYMENT FORM WITH YOUR ORDER

For fast, easy ordering, go to www.myfreemanonline.com

DEADLINE DATE
APRIL 14, 2010901 E South St

Anaheim, CA 92805
(714) 254-3410    Fax: (469) 621-5606
FreemanAnaheimES@freemanco.com

  139.00 
 185.00 
 212.50 
 258.50 
 181.50 
 227.50 
 255.00 
 301.00 

  127.00 
 190.50 
 228.50 
 292.00 
 114.50 
 172.00 
 206.00 
 263.50 

 92.50 
 138.50 
 166.00 
 212.00 

 

  180.70 
 240.50 
 276.30 
 336.10 
 236.00 
 295.80 
 331.50 
 391.30 

 
 

  
 165.10 
 247.70 
 297.10 
 379.60 
 148.90 
 223.60 
 267.80 
 342.60 
 120.30 
 180.10 
 215.80 
 275.60 
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DISCOUNT PRICE
DEADLINE DATE
APRIL 14, 2010

INCLUDE THE FREEMAN METHOD OF 
PAYMENT FORM WITH YOUR ORDER
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• To honor discount prices we must receive your order with 
full payment prior to the deadline date along with a fl oor 
plan indicating the main power location and distribution 
points, if applicable.  (see below)

• A scaled fl oor plan is required for orders with multiple 
outlet locations and/or island booths.  Detailed examples 
are provided on reverse.  If a power location in an island 
booth is not provided prior to show move-in, a location will 
be determined by Freeman in order to maintain delivery 
schedules.  Relocation of the service will be charged on 
a time and material basis.

• Electricity is turned on 30 minutes prior to show opening 
and turned off 30 minutes after show closes on show 
days.  Power will be turned off immediately after fi nal 
show closing.  If you require power outside actual show 
hours, special arrangements should be made in advance.  
Additional charges may apply.

• If an uninterrupted power supply is required for the full 
duration of the show, please order 24 hour power. 

• If a dedicated circuit is required, please order 2000 
watts/20 amps.

• Separate outlets should be ordered for each piece of 
equipment and/or each power location.

• A 50% refund will be applied to electrical services 
cancelled after installation.  Refunds will not be issued 
for materials and/or labor charges related to the 
installation.

                                                QTY        QTY         Discount         Standard 
                                              Show      24 Hr.           Price               Price              TOTAL   
500 Watts (5 amps)  ______   ______      = $ ________

1000 Watts (10 amps)  ______   ______     = $ ________

2000 Watts (20 amps)  ______   ______    = $ ________

20 Amps  ______   ______    = $ ______
30 Amps   ______   ______    = $ ________
60 Amps  ______   ______    = $ ________

100 Amps  ______   ______    = $ ________

  
 20 Amps  ______   ______    = $ ______
30 Amps   ______   ______    = $ ________

60 Amps  ______   ______    = $ ________

100 Amps  ______   ______    = $ ________

200 Amps  ______   ______    = $ ________

400 Amps  ______   ______    = $ ________

Transformer to Boost 208V to Approx. 230V - $5.00 per Amp (20 Amp Min.)

 Qty  _______  Amps  ________ = $ ________

20 Amps   ______   ______    = $ ________
30 Amps  ______   ______    = $ ________
60 Amps  ______   ______    = $ ________
100 Amps  ______   ______    = $ ________
200 Amps  ______   ______    = $ ________

 

Single Light Stand*  ______      = $ ________
Double Light Stand*  ______    = $ ________
Arm Light*   ______    = $ ________
Overhead Quartz Light**  ______    = $ ________

Outlet prices for 120 Volt power include delivery of the service 
to one location at the rear of the booth in peninsula and 
in-line booths.  All islands will require labor.  If you require 
outlets in other locations, have lights or electrical items to 
hang or erect, or have other electrical requirements please 
see the Electrical Labor order form for rates and instructions.

NAME OF SHOW: ________________________________________________________________________________________

COMPANY NAME ______________________________________________________________ BOOTH #:__________________________

CONTACT NAME: ______________________________________________________ PHONE #: _________________________

E-MAIL ADDRESS _______________________________________________________________________________________
For Assistance, please call 714-254-3410 to speak with one of our experts.

For fast, easy ordering, go to www.myfreemanonline.com

ELECTRICAL OUTLETS (Double Price for 24 Hour Service) LABOR (Minimum Charge for Orders - 1 hour)

110/120 VOLT

208 VOLT SINGLE PHASE (Labor Required for Connection)

208 VOLT THREE PHASE (Labor Required for Connection)

480 VOLT THREE PHASE (Labor Required for Connection)

LIGHTING (Price Includes Power)

TOTAL COST

ADDITIONAL INFORMATION

Outlet(s) $ ______________

Lighting $ ______________

Estimated Labor $ ______________

Tax $  ______________         

GRAND TOTAL $  ______________

N/A

*  Price includes installation along the side rails of an inline booth.  Other locations            
  will require additional labor and material charges.

** May require additional labor and/or lift charges.  Please contact our offi ce to      
 determine all applicable charges.

Extension cords and power strips are available for rent at the Show Service Desk.

901 E South St
Anaheim, CA 92805

(714) 254-3410    Fax: (469) 621-5606
FreemanAnaheimES@freemanco.com

  116.55 

 204.75 

 274.05 

  174.85 

 307.15 

 411.10 

  516.60 
 617.40 
 809.55 

 1,063.65 

  774.90 
 926.10 

 1,214.35 
 1,595.50 

  688.80 

 823.20 

 1,079.40 

 1,417.50 

 2,029.65 

 2,857.05 

  1,033.20 

 1,234.80 

 1,619.10 

 2,126.25 

 3,044.50 

 4,285.60 

 826.35 

 988.05 

 1,294.65 

 1,703.10 

 2,432.85 

  1,239.55 

 1,482.10 

 1,942.00 

 2,554.65 

 3,649.30 

  114.45 
 190.05 
 140.70 
 317.10 

  171.70 
 285.10 
 211.05 
 475.65 
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                                              Advance       Show Site
Straight Time (per hour)..... $ 108.50         $ 141.10
Monday - Friday, 8:00 am - 4:30 pm
(Excluding Holidays)

Overtime (per hour)............ $ 217.00          $ 282.10
Monday - Friday, 4:30 pm - 8:00 am
All day Saturday, Sunday and Holidays



3/09 (175325)
09-10 CC

OTHER:
  1. Electrical Services provided to Island booths require labor and material for distribution.  Please see the Electrical Labor   

form for a detail of labor rules and regulations. 
  2. All material and equipment provided by Freeman is for rental purposes only and remains the property of Freeman .  All 

equipment will be removed at the close of the show.
  3. All equipment regardless of power source, must comply with Federal, State and local codes.  Freeman reserves the right to 

inspect all electrical devices and connections to ensure compliance with all codes.  Freeman is required to refuse connec-
tions where the exhibitor wiring is not in accordance with local electrical code.

  4. Standard wall and other permanent building utility outlets or sockets are not part of booth space and may not be used by 
exhibitors unless electrical services have been ordered.

  5. Exhibitors’ cords must be a minimum of 14 gauge 3 wire with ground and must be fl at when used for fl oorwork.  All multi-
outlet devices (eg - power strips) must have circuit protection.  All exposed non-current carrying metal parts of fi xed equip-
ment, which are liable to be energized, shall be grounded.

  6. Exhibitors’ equipment will be modifi ed to conform to Freeman receptacles.  Labor to install or change a cord cap will be 
billed on a time and material basis.

  7. Exhibitors with hardwall displays must arrange for power to be installed inside the booth or provide access.
  8. Power sharing is not permitted between exhibitors.
  9. Labor rates are based on current wage scales and are subject to change in the event of a wage increase after rates have  
 been published.  
10. Claims will not be considered, or adjustments made unless fi led in writing, by Exhibitor, prior to the close of the event.
11. Freeman is not responsible for any damage or loss caused by the loss of power beyond its control and Exhibitor agrees  
 to hold Freeman, it offi cers, directors, employees and agents harmless from such power loss. IN NO EVENT SHALL  
 FREEMAN BE LIABLE FOR ANY INDIRECT OR CONSEQUENTIAL DAMAGES (INCLUDING WITHOUT LIMITATION 
 LOST PROFITS) EVEN IF ADVISED OF THE POSSIBILITY OF SUCH DAMAGES, WHETHER UNDER THEORY OF  
 CONTRACT, TORT (INCLUDING NEGLIGENCE), PRODUCTS LIABILITY OR OTHERWISE. Exhibitor shall indemnify 
 and hold harmless Freeman, its offi cers, directors, employees, and agents from and against any and all claims, liabilities, 
 damages, fi nes, penalties or costs of whatsoever nature (including reasonable attorneys’ fees) arising out of or in any  way 
 connected with Exhibitor’s actions or omissions under this Agreement. 

Aisle 400  
   ↕4 Feet

← 10 Feet  →    2000 watt
                                      Main Drop Location

          Island Booth with one outlet

Booth
 410

Backwall
Main Drop

                       7 Feet
                   ↕
    ↔   3 Feet        1000 watt
  

10 X 20 Booth with multiple outlets
Labor Required

Aisle or booth 
numbers are very 
important to help 
determine booth 

orientation.

Please indicate power by amperage or wattage, as shown, rather than X.

If power location in an island booth is not provided prior to show move-in, a location will be determined by Freeman in order to 
maintain delivery schedules.  Relocation of the service will be charged on a time and material basis.

500 watt

Front Corner

ELECTRICAL INSTRUCTIONS & CONDITIONS
HOW TO DETERMINE ELECTRICAL REQUIREMENTS
For Equipment
All electrical equipment is stamped or labeled with electrical ratings usually found on the back or bottom of the equipment.  Verify 
voltage and either amperage or wattage from the information provided.  Standard offi ce and household items operate on 110/120 
volt power.  Machinery and equipment typically require 208 or 480 volt power.
For Lighting
Verify the wattage of the bulbs in the lights and multiply by the number of bulbs/lights.

LOCATION OF POWER IN YOUR BOOTH
In-Line and Peninsula Booths
Power will be installed in one location, typically on the fl oor somewhere along the back of the booth, as indicated in the following 
diagrams:  (We cannot guarantee that the outlet will be specifi cally located in the middle.) 

If power is required in locations other than indicated above, secondary distribution will be required and billed on a time and 
material basis.  Please complete and submit an Electrical Labor Order Form with your power order, along with a fl oor plan as 
described below.
Island Booths/Multiple Outlets
Floor plans are always required for Island Booths and orders for multiple outlet locations.  Floor plans must indicate the location of 
the main power drop and any secondary distribution if applicable.  See examples below:  A grid is available at freemanco.com to 
print as a base layout.  

x xx

BACK TO BACK PENINSULA

x
x

   IN-LINE BOOTHS / PENINSULA
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PLUMBING CONDITIONS AND REGULATIONS

1   To receive discount prices, order must be received by Freeman Electrical 
Services with full payment by Deadline Date. 

2    Credit will not be given for connections installed and not used.

3    All material and equipment furnished by Freeman Electrical Services for this 
service order shall remain Freeman property and shall be removed ONLY by 
Freeman at the close of the show.

4    All equipment must comply with state and local safety codes.

5    Claims will not be considered unless fi led by exhibitor prior to close of show, no 
exceptions.

6   Under no circumstances shall anyone other than “Qualifi ed Plumbing Personnel” 
make service connections.

7    All equipment using water must have inlet and outlet properly tagged.   
     

8   Unless otherwise directed, Freeman Plumbing Personnel are authorized to cut 
fl oor coverings to permit installation of service.

9   Connection rates listed cover bringing service from main line to booth and do not 
include connecting equipment.

10  Service outlet size will be determined by the volume required.    
  

11  All work performed within booth attaching lines to equipment will be charged on a 
time and material basis.

12  All outlets will be installed on the fl oor at the backwall of booth.

13  Freeman  will not be responsible for moisture or water in air lines.  Exhibitors 
should supply  their own fi lter or other equipment to handle moisture or water.

14  Freeman must have 30 days notice in order to supply special regulators, 
strainers, traps, etc.

15  All utility outlets include up to 50 feet of accomplished distance.  Use of 
additional footage or equipment will be charged at the prevailing labor and 
material rate.

 
16  Exhibitors are not allowed to bring air compressors on the show fl oor.

17  Pressure may vary.  No guarantee can be made of minimum or maximum 
pressures.  If pressure is critical, exhibitors should arrange to have a pressure 
regulator valve installed.

18  Please call 714-254-3410 for gas requirements or for an estimate regarding labor 
or additional footage.        

        
      
         
      
       

        

• Electricity or electrical labor to connect and operate any plumbing apparatus is 
not included.

• All electrical requirements must be ordered on the Electrical Rental Order Form. 
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SHORT  TERM
PLANT RENTAL, INC.

QUALITY AND SERVICE Cost Each Quantity Total

RENTAL
3 Foot Green Plant
4 Foot Green Plant
5 Foot Green Plant
6 Foot Green Plant
8 Foot Green Plant
Boston Fern Regular
Boston Fern Large
Regular 6" Ivy
Large 8" Ivy
Regular 6" Pothos
Large 8" Pothos

BLOOMING PLANTS
Chrysanthemums Yellow
 White
 Lavender
Bromeliads
Azaleas (seasonal)
Kalanchoe 

PROFESSIONAL FLORAL SERVICE
Cut Flower Arrangement 16" high
Cut Flower Arrangement 24" high
Long Stem Roses

TOTAL PLANTS AND FLOWERS ................

ADD              SALES TAX CALIF.  SHOWS ......

TOTAL INCLUDING SALES TAX ................

RETURN THIS ORDER FORM WITH CHECK TO SHORT TERM PLANT RENTAL, INC.
OR FAX WITH CREDIT CARD INFO TO (562) 498-3800

Company         Phone
Address
City         State  Zip
Party in Charge        Booth #
Authorized Signature
Credit Card  VISA  MC  Amer. Express Exp. Date

Card#

DESIGNER SERVICE
Our designers will be glad to make 
suggestions for your exhibit at no 
extra charge.

ALL PRICES INCLUDE:
 Installation
 Servicing
 Top Dressing
 Decorative Containers
 Removal at end of show

ALL GREEN PLANTS FOR 
RENTAL ONLY
CHOICE OF CONTAINERS
Please check one

� WHITE

� BLACK

PAYMENT POLICY
ALL ORDERS MUST BE PAID 
IN FULL PRIOR TO THE 
OPENING OF THE SHOW

F

8.75%   

SPECIAL SERVICES
AVAILABLE ON REQUEST
call us at (562) 494-7777
Floral Arrangements, Hospitality 
Suites, Luncheons and Banquets

ACCOUNT # 

SHOW ID # 

AM TRANSPLANT CONGRESS 2010 
MAY 1 - 4, 2010

SAN DIEGO CONVENTION CENTER
SAN DIEGO, CALIFORNIA

Rev. 6/00

448 Terraine Ave.
Long Beach, CA 90814

(562) 494-7777
Fax (562) 498-3800

www.shorttermplantrental.com

40.00
50.00
60.00
70.00
90.00
25.00
35.00
25.00
35.00
25.00
25.00

25.00
25.00
25.00
35.00
35.00
35.00

60.00
80.00
80.00



FIRE DEPARTMENT REGULATIONS
A. Inherently Fire Retardant or Flame Retardant Treatment

1. All decorations,  drapes,  signs, banners, plastic displays,  hay,  straw, moss,  split  bamboo  and  other similar materials  
 MUST BE FLAME RETARDANT to the satisfaction of  the Fire Department and the State Fire Marshal.
2. Table coverings must be fl ame retardant  treated  unless they lay fl at, with an overhang no greater than 6".
3. Oilcloth, tar paper,  sisal paper,  nylon,  orlon and certain other plastic materials cannot  be made fl ame retardant and   
 their use is prohibited.
4. A Certifi cate of Flame Resistance shall be available for review  by the Fire Marshal or on fi le with the Fire Marshal for all  
 decorative materials.

B. Vehicles/Internal Combustion Engines on Display
1. Any autos,  trucks,  motorcycles or  other  motorized  vehicles  displayed  shall  have their batteries disconnected and   
 terminals taped.
2. All motor vehicle tanks containing fuel or which have ever contained fuel, shall be furnished with locking-type gas caps or  
 sealed  with tape.  The level of gas in tanks cannot exceed fi ve gallons or one-quarter tank, whichever is less.
3. Garden tractors, chain saws,  power  plants and  other gasoline-powered  equipment shall be safeguarded in a similar manner.
4. All autos, trucks and vehicles of any kind must show the location on the Fire Department-approved fl oor plan 14 days prior to 
 the  show date.

C. Combustibles
1. Literature on display shall be limited to reasonable quantities.  Reserve supplies shall be kept in closed containers and stored
 in a neat and compact manner.
2. No cardboard boxes or any combustible materials may be stored on top of or near  any  electrical  wiring  in the spaces behin
 the backwall drapery (booth) or behind any display.

D. Obstructions
1. Aisles designated  on  approved  show  fl oor plans shall  be kept clean, clear  and  free of  obstructions.  Booth constructions 
 shall be substantial and fi xed  into  position in specifi ed areas for the duration of the show.  Chairs, easels, signs and   
 demonstration areas shall not be placed beyond booth areas into aisles.
2. All aisles  must  be  maintained  at  a  minimum  of 10  feet  in  width  or  unless otherwise approved on fl oor plan.
3. All fi re prevention and fi re fi ghting  equipment  in  all  public assembly areas shall have easy and unobstructed accessibility.

E. Electrical Extension Cords and Multi-Plug Adapters
1. Extension cords shall service one appliance only and shall be a three-wire approved type (with ground).  The extension cord  
 cannot exceed the capacity of the existing circuit breaker and cannot exceed fi fteen amps.
2. Multi-plug adapters must be UL approved and have current (electricity) breaker overload safety device. Cube adapters and  
 other devices which increase outlets are not acceptable unless equipped with an internal circuit breaker.
3. All spliced wires are illegal.

F. Compressed Cylinders
1. Compressed cylinders must be attached to a stand if used upright or laid fl at on fl oor.
2. Compressed fl ammable gases are prohibited inside a building.  This includes acetylene, hydrogen, propane, butane and L.P.G.

G. Cooking and Warming Devices
Cooking and warming devices shall be electric.  Sterno may be used for warming trays.  Cooking devices shall be approved by a  
recognized testing laboratory; e.g., U.L., F.M.
1. Cooking, warming devices, and/or  heated products shall be isolated from the public by either placing  the device a minimum of  
 four feet back from the front of the booth or provide a plexiglass shield 18 inches high, 1/4 inch thick across the front, and dow
 both sides of the demonstration area.

H. Heat producing Equipment
1. Welding, soldering, or any open fl ame devices are prohibited.
2. Refer to SEC. F-2 above

I. Multi-Level Booths
 Exhibitor must submit an Architectural Design to Fire Marshal a minimum of 45 days prior to event.

Should there be any questions regarding the above listed minimum Fire Department Regulations or any other items that need
clarification, please do not hesitate to give the Fire Department a call or address a letter to:

San Diego Convention Center
Attention: Fire Marshal
111 West Harbor Drive
San Diego, CA 92101

(619) 525-5495


